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PERSONAL DATA SECURITY INCIDENT LOG

If you discover a personal data security Incident, please notify your line manager immediately. Please complete this form and return it to the Data Compliance Officer as a priority.

	Notification of Personal Data Security Incident

	Date(s) of incident:
	

	Date incident was discovered:
	

	Name of person reporting Incident:
	

	Brief description of personal data security
incident:
	

	Number of data subjects affected – if
known:
	

	Brief description of any action since Incident
was discovered:
	

	For Data Compliance Officer Use Only

	Report received by:
	

	Date received:
	

	Action:
	

	Date of action taken:
	

	Was incident reported to the Office of the Data Protection Commissioner?
	

	Incident closure date:
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